
 

Job Description: Fall Internship 1 

 

Public Policy Internship 

About PolicyVault.Africa 

PolicyVault.Africa is an online repository of government policies, electoral guidelines, business 
regulations, laws, investment guides, and macroeconomic data of countries in Sub-Saharan 

Africa.  

The platform was conceived by public policy graduate students of the Johns Hopkins University 

School of Advanced International Studies (SAIS) motivated by the absence of a platform to 

store policy data, which has historically been difficult to access by African citizens, civil society, 
researchers, and investors. It is a first of its kind project aimed at enabling stakeholders to 

search for any policy in any sector in any country in Africa. 

The PolicyVault.Africa website provides extensive access to policy documents including 

investment incentives, trade policies, countries’ budgets, legislative bills, and regulations. 

About the Internship 

Policy Vault seeks an intern to join the Policy team. The successful candidate will support the 
mission of PolicyVault.Africa by assisting with compilation and tracking of policies across the 

continent.  

The public policy internship is designed to allow undergraduate students, graduate students, 

and recent graduates acquire practical experience in policy research and analysis. By working 

directly with leadership, the intern will have the opportunity to get hands-on experience on 
various policy initiatives of various African countries. 

The duration of this internship is 10 weeks but can be extended on a case-by-case basis. 

Essential Duties: 

• Research, compile and analyze government policies of various African countries. 

• Monitor and track media reports for key political and economic updates in Policy Vault’s 
focus countries.  

• Prepare briefing memos, letters, and draft talking points for the leadership team. 
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• Work closely with the firm’s Public Policy Lead and country managers to facilitate high-
level engagements with senior government officials. 

• Work closely with public policy team to develop a publishable article on a policy topic of 
regional focus every two weeks. 

 Required Qualifications:  

• A recent graduate, an undergraduate or a graduate student in African studies, 
economics, international relations, law, political science, or public policy 

o Other concentrations showing significant alignment with stated requirements will 

be considered 

• Excellent English writing and speaking skills; Proficiency in French, Arabic or 
Portuguese is a plus 

• Experience analyzing government policies and regulations 

• Relevant experience working on specific sectors including, agriculture, economy, 
education, energy, health, technology and trade 

• Significant understanding of the political economy of countries on the continent 

• Ability to work under pressure and within teams 

• Ability to work independently and in interdisciplinary and multicultural teams 

Compensation 

Commensurate with experience. 

Applicants should send resume, cover letter, and writing sample to team@policyvault.africa 


